COMHAIRLE CHONTAE LAOISE

LAOIS COUNTY COUNCIL

POSITION OF GENERAL OPERATIVE
Qualifications
1. CHARACTER


Each candidate must be of good character.

2.
HEALTH

Each candidate must be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service.

3

EDUCATION/EXPERIENCE

Each candidate must on the latest date for receipt of completed application forms:


· Have reached a standard of education sufficient to enable him/her to carry out the duties assigned to him/her.  
· hold a current full valid driving licence of category “B” at the latest date for receipt of applications and be prepared to drive such vehicles as the Council may require in the performance of his/her duties.
· Hold a current safe pass card, a copy of which must be submitted with the application form.
Desirable but not essential:

· Full clean licence category “C1”
THE ROLE
A General Operative is a member of a multi-disciplinary team usually based in one of the Council’s three municipal districts.  Typical services include roads and transportation; water services (under a Service level Agreement); environmental and housing maintenance.
Candidates will demonstrate through their application form and at the interview that he/she possesses:

· excellent communication and interpersonal skills

· the capacity to contribute to and work well in a team

· general operative and related skills

· satisfactory knowledge and understanding of Health and Safety requirements 
· relevant experience in construction and maintenance
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Particulars of Post
1. 
The employment will be whole-time and pensionable.  The successful candidate may be assigned to any of the Municipal Districts/Directorates under the Chief Executive’s control or to any premises/depot in use by the Council, now or in the future.  
The successful candidate(s) will be expected to report to their place of work by their own means of transport.
2.
WAGES:
Remuneration will be at the national rate payable.  The present scale is:

€514.29 - €592.74.
Starting pay for new entrants will be at the minimum of the scale.  Where the appointee is currently serving elsewhere in the public service in an analogous grade and payscale, the appointment may be made at the appointee’s current point of scale.  The rate of remuneration may be adjusted from time to time in line with government policy. 
3.

DUTIES:
You shall perform such duties as may from time to time be assigned to you in relation to your employment and as may be appropriate to any particular function of the local authority for which the Chief Executive is responsible and carry out such instructions as may be given in relation to the performance of your duties.  The duties shall be such as will be assigned from time to time, by the Director of Services or by any other person authorized by the Director of Services to do so.
Duties to be assigned include the following (although this is not exhaustive) and maybe reviewed from time to time as organisational needs require:  

· Driving Council owned plant and vehicles including tractors, pick-

up trucks and other similar vehicles, as required.
· General Maintenance duties in relation to roads and footpaths 

including opening water inlets, drainage works, clean gullies, tar 

patching etc.
· General maintenance duties at Recycling centres/landfills.
· Be responsible for the safe keeping of all stores and equipment 

that has been allocated to him/her for the purpose of carrying out 

his/her duties.

· Patch–macadam, tar and chippings.

· Street Cleaning and power washing.

· Surface dressing, road strengthening, sweep chips, traffic control 

and treat road for oil spillage.

· Cut grass using ride on mower, lawnmower, strimmers or other 

similar equipment 

· Lay pipes, ducting, water mains etc.

· Assist in fencing, concrete post and rail and concrete post and 

chain 
link.

· Build walls, clean & paint signs.
· Construction of manholes/meter chambers

· Assisting Plumbers in pipeline repairs, making of service 


connections
· Chemical spraying and weed control

· Carrying out any other maintenance installation, construction and 

repair work as may be required from time to time.

· Attend to emergency work outside of normal working hours when 

required

· Undergo health and safety as well as general performance


related or upskilling training when required 

· Ensure compliance with organisational policies, procedures and 

legislation at all times

· Any other duties as may be assigned from time to time.
4.
Work Base:

Laois County Council reserves the right to assign you to any department, premises or district in use by the Council, now or in the future.    The person appointed will be required to provide him/herself at his/her own expense with the necessary mode of travel to and from work.

5.
Working Hours:
A General Operative is required to work 39 hours per week on a five day week basis.    The post may require flexibility in working outside of normal hours, including at weekends and/or on a roster basis as applicable to a particular location and assignment of duties.
 Where a requirement for overtime working arises, remuneration for such overtime will be paid in accordance with agreed rates and procedures.
6.
RECRUITMENT:
Selection of candidates for appointment shall be by means of a competitive interview, 

i. Competitive Interview
The competitive interview shall be conducted by or on behalf of the local authority.

The merits of candidates shall, be assessed by reference to their suitability for appointment, general knowledge and intelligence, educational qualifications and experience of value, if any.

b. Shortlisting
The local authority may decide, by reason of the number of persons seeking admission to a competition, to carry out a shortlisting procedure.  The number of persons to be invited, in these circumstances, to interview, shall be determined by the local authority from time to time having regard to the likely number of vacancies to be filled.  Candidates may be short-listed for final competitive interview on the basis of:

(a)  the information provided on the application form or

(b)  a preliminary interview or

(c)  appropriate test i.e. aptitude test, etc. or

(d)  any combination of the above.  
c. Panels
Panels may be formed on the basis of the interviews from which General Operatives will be employed on a full-time permanent capacity within the life of the panel.  Short-term contracts will be offered in order of merit from the panel.

d. References/Documentary Evidence
Each candidate may be required to submit as references the names and addresses of two responsible persons to whom he/she is well known but not related.

Candidates may be required to submit documentary evidence to the local authority in support of their application.

7.

PROBATION:
When a person who is not already a permanent officer of a local authority is appointed the following provisions shall apply, that is to say – 

(a) there shall be a period after such appointment takes effect during which such person shall hold such office on probation,

(b) such period shall be 10 months, but the Manager may at his/her discretion extend such period,

(c) such person shall cease to hold such office at the end of a period of probation unless during such period the manager has certified that the service of such person in such office is satisfactory.
8.
ANNUAL LEAVE:
The current annual leave entitlement is 25 days per annum.  Granting of annual leave and arrangement for public holidays will be governed by the provisions of the Organisation of Working Time Act, 1997 (as amended)
9.

SICK LEAVE:

The terms of the Public Service Sick Pay Scheme will prevail.
10.
SUPERANNUATION:
New members joining the Public Sector on or after 1st January, 2013 will be required to join the Single Public Service Pension Scheme.  The Single Scheme applies to all pensionable first-time entrants to the Public Service as well as to former public servants returning to the public service after a break of more than 26 weeks.   In each pay period an amount equivalent to 3.5% of net pensionable remuneration PLUS 3% of pensionable remuneration will be deducted as the member’s contribution under the Scheme. This includes a contribution to a Spouse’s and Children’s Scheme.

If you are an existing public servant current superannuation arrangements will continue to apply.
11.
RETIREMENT AGE:
The Single Public Service Pension Scheme (“Single Scheme”) as provided by the Public Service Pensions (Single Scheme and Other Provisions) Act 2012 commenced with effect from 1st January 2013. The act introduces new pension and retirement provisions for new entrants to the public service appointed on or after 1st January 2013.  Pension age set initially at 66 years; this will rise in step with statutory changes in the SPC age to 67 years in 2021 and 68 years in 2028.  The compulsory retirement age of 70 applies. Otherwise the retirement age of the relevant Scheme applies.
12.
RESIDENCE:
The holder of the office shall reside in the district in which his/her duties are to be performed or within a reasonable distance thereof.
13.
COMMENCEMENT:

The local authority shall require persons to whom an appointment is offered to take up such appointment within a period of not more than one month and if they fail to take up the appointment within such period or such longer period as the local authority in it’s absolute discretion may determine, the local authority shall not appoint him/her
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